
JOB DESCRIPTION
ROLE: Media Planner (Bilingual)
LOCATION:    Montreal, QC H2X2T7, Canada SALARY:

Talon is an equal opportuni es employer. We celebrate diversity and are commi ed to crea ng an inclusive environment where all individuals can 
thrive. We seek to employ and develop a workforce representa ve of the markets that we serve and brands that we represent.

ABOUT US_

At Talon, our purpose is to be the independent agency of choice providing a pioneering global 
pla orm for brands to connect with audiences in the outside world. We want to reimagine the 
industry to deliver greater value for our clients whilst inspiring people and caring for our planet. 
We’re passionate about OOH and are on a mission to drive the growth of this sector within the 
media industry – changing percep ons of it as a legacy medium to one that is highly effec ve, 
crea ve, sustainable, and measurable for our clients.

In our first 10 years, our desire to offer intelligent, crea ve, technology‐led OOH solu ons and a full‐
service OOH offering saw us grow into a team of over 300 people located in key ci es across the 
globe. In that  me, we have been awarded for our approach to our people, our clients , and our 
industry, and want to con nue and expand upon these successes.

OUR VALUES AND HOW WE WORK TOGETHER

WE ARE BOLD_ WE ARE HUMAN_ WE ARE SMART_
As industry provocateurs and 
pioneers, we respec ully 
challenge the status quo, take 
pride in our people, big ideas 
and partnerships

We are a diverse collec ve of 
changemakers who value 
respect, fairness, and integrity 
and expect the same in return

Our trailblazing spirit and 
learning centric culture ensures 
our knowledge provides 
maximum value to each other 
and our clients

· We embrace change
· We challenge respec ully
· We lead the way

·We value collabora on and 
togetherness

·We are empathe c
·We embrace individuality

· We grow and learn
· We are trusted
· We are mission possible

THE ROLE

The Media Planner will contribute to the growth and profitability of Talon OOH Canada  by being the 
primary contact for their assigned group of clients . Addi onally, the Media Planner will be 
responsible for ensuring that all tac cal responsibili es are executed for clients in Print & Out of 
Home media. This posi on will manage an exci ng amount of mul ple projects, conceive and create 
new ideas, and ensure seamless execu on of current process es. The individual in this role is 
required to possess bilingual proficiency in English and French. They should demonstrate excellent 
communica on skills and have the ability to effec vely manage expecta ons with clients, internal 
teams, and vendors.

The Media Planner is expected to collaborate effec vely with their Supervisor to align with and 
support the marke ng objec ves and business goals of our clients, while managing media budgets 
responsibly. This role necessitates a comprehensive understanding of Print and Out‐of‐Home media, 
along with a keen insight into local market dynamics.
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The incumbent will be required to stay abreast of emerging trends within their clients ’ industries, 
while also demonstra ng a deep understanding of the broader adver sing industry landscape. The 
Media Planner should possess a strong ability to narrate compelling stories, ar culate concepts with 
clarity and brevity, and dis ll relevant insights. This exper se is essen al for driving strategic 
decisions and achieving desired outcomes.

The Media Planner role requires a client‐focused professional with strong execu on and 
organiza onal skills, and a history of successful project delivery. This individual should be recognized 
as an industry expert, fostering collabora on across teams. They should embody the company ’s 
values, build robust rela onships, and contribute to business growth and process enhancement. 
Excep onal interpersonal, oral, and wri en communica on abili es, along with effec ve facilita on 
and presenta on skills, are essen al for this role.

RESPONSIBILITIES

· Maintain day‐to‐day contact for all clients to execute requests flawlessly while adhering to 
clients’ strategic direc on

· Build and curate media plans, assis ng the Supervisor with all proposals
· Work closely with the Supervisor to manage client contact; vendor rela onships; & all aspects of

a campaign
· Develop POVs and provide recommenda ons to clients; Provide administra on support to 

ensure seamless execu on of plans
· Iden fy areas of opportunity for improved opera onal efficiency and maximize technology for 

the benefit of the company and clients
· An cipate client needs by iden fying areas of growth in products/services/capabili es; 

collaborate with the Supervisor on opportuni es within the client group
· Ensure process consistencies are met to achieve gold standards as set by the ir Supervisor

and/or the Director
· Support Supervisors and Directors as needed across all clients
· Nego ate buys strategically to ensure savings and meet client objec ves
· Provide feedback to partners and vendors
· Other tasks as assigned

PREFERRED SKILLS AND EXPERIENCE

· 2+ years of comprehensive media and/or client service experience, high volume and proven 
client sa sfac on required

· 1+ years of Out of Home and/or Print media experience required
· 1+ years of Programma c Digital OOH experience on tech pla orms is an asset
· North American OOH Experience is an asset
· Ability to effec vely communicate in both French and English
· Strong business acumen with proven capabili es of understanding and implemen ng strategic 

decision‐making for our business and client needs in nego a on and sales
· Have polished communica on and listening skills as well as nego a ng (internal/external)
· Have strong organiza onal skills as applied through an ability to manage mul ple projects at 

once
· Strong cross‐divisional collabora on skills
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· Proven ability to build strong rela onships (internal/external) that lead to maintained business, 
addi onal business, program implementa on, enhanced processes/increased efficiencies ’, open 
communica on, construc ve cri cism, collabora on, conflict resolu on, and the overall success 
of the company

BENEFITS INCLUDE

RRSP with up to 3% matching Enhanced paid family leave

Life Insurance Birthday leave

Health, dental and vision Voluntary/Charity leave

Generous Vaca on Time Regular all staff educa onal workshops

Feel Good allowance of $50 per month Training allowance

Smarter Working (hybrid working) Phone reimbursement up to $50


